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New 2013 license renewal procedure.
This is the new procedure for licensing your students, all former procedures are now superseded by the new 2013 document.

The license officer from each club will E mail all members information (New members and renewals) on the MSKF club insurance renewal application form. Available from the web site in the office forms section. The information for all members (renewals and new applicants) will need to be entered on the form. (All sections need to be completed).
NOTE :- THE FOLLOWING INFORMATION OUTLINES A NEW PART OF THE PROCEDURE!

New member    (Students without an MSKF license)
All new license applications (NOT RENEWALS) will need to enter their details on the new student license application form Available from the web site in the office forms section. This form will now be kept by each individual club license officer for your records (do not send to the MSKF). Send only the payment to the MSKF. (photos no longer required)
NOTE :- THE FOLLOWING INFORMATION OUTLINES A NEW PART OF THE PROCEDURE!        An insurance slip will be sent for each applicant with their name on. It will be the responsibility of the individual club license officer to fill in the blank details and fix the slips in the back of the students license books.
Questions Answered
Do I have to E mail the renewal forms. Sorry yes this is to keep us in line with the EKF and make returns manageable for the MSKF.
Do I have to send licenses back to head office for renewal? No. The new system does not require the licenses to be sent back to head office for renewal.

Do I remove the old slip from the back of the license? No the slip stays in as proof of insurance.

Who do I make payment to? Cheques made payable to the M.S.K.F. 
How do I stick the new slip in the license? Using a glue stick (pritt-stick) glue the top of the slip then place in back of license over the top of the last one.

Filling the form in
MSKF license number    Found in the front of the license book.
Junior senior 

    Indicate junior with a J senior with an S.
Renewal / new
    New is a member without a MSKF license. Indicate with R or N
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